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: CONTRIBUTION AGREEMENT

This Contribution Agreement is made on the …………day of ………………………… 20…….. between

(1) The Board of Trustees of the Tate Gallery (“Tate”); and 

(2) [INSERT NAME]……………………………………………………………………………………………………………………….

[INSERT ADDRESS]………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………………………………..

[INSERT EMAIL ADDRESS]……………………………………………………………………………………………………………..

(“the Contributor”) regarding a contribution comprised of text and/or images (“the Contribution”) to Tate Papers (“the Journal”), to be edited and published online by Tate.

1. The Contributor will deliver to the Editor, as a Word document attached to an email, the Contribution, which shall conform to the house style and presentation of Tate Papers. It shall include all the required elements (title; author’s name; short standfirst of 1-2 sentences or no more than 50 words; key words; text; electronic endnotes; acknowledgements section where appropriate; a one-sentence description of the author’s professional position; final credit line e.g. Tate Papers Autumn 2010 © John Smith; followed by a full caption list, presented as the captions should appear underneath each requested illustration). Images should be sent as separate jpegs or png files (low res versions may also be included in the text for reference purposes).
2. The Contributor accepts that if the final version of the Contribution is not received by the date specified by Tate, then the Contribution may not be considered for inclusion in the Journal.

3. The Contributor further accepts that the Contribution may be peer reviewed by one or more specialist readers selected by the Editor of the Journal (“the Editor”), and will be finally accepted for publication only if judged by Tate to be of a suitable standard and relevant to the aims of the Journal. All prior undertakings and understandings, including discussions with Coordinators of groupings of texts, are subject to this final acceptance of the reviewed and edited text. The decision of the Editor is final and binding.

4. The Contributor also accepts that the Contribution will be edited for content, clarity, fluency and style by the editorial team, and accepts that the Editor’s decision in these matters will be final and binding. The Contributor, however, will have the opportunity to review and discuss any editorial changes to the Contribution prior to its publication. 

5. The Contributor agrees to provide Tate with full details of the images requested for inclusion in the Contribution and the digital image files by the date specified by Tate. Where the Contributor would otherwise incur costs in obtaining copyright permissions or digital image files, the Contributor agrees simply to provide Tate with full details of the source of the original images and copyright holder details for any featured art work. The Contributor also agrees to provide Tate with full details of the copyright owners in any requested photographic image or digital image file by the date specified by Tate. Failure to do may result in the Contribution not being published.

6. In consideration for Tate publishing the Contribution, the Contributor grants Tate a non-exclusive royalty free licence to reproduce and publish the Contribution in any language and format and media throughout the world.

7. The Contributor represents and warrants that the copyright in the text element of the Contribution is beneficially owned by the Contributor free from third party claims of any kind, unless the Contributor is an employee of Tate. 

8. The Contributor represents and warrants that the Contribution is original, is fully referenced in a way that meets accepted scholarly standards, is neither previously published nor scheduled for publication elsewhere without proper acknowledgement within the Contribution, and infringes no existing third party copyright or licence. Should the Contribution have been previously published, or infringe any third party copyright, the Contributor shall provide Tate with written evidence confirming the requisite third party permission and consent to re-publish and reproduce the Contribution within the Journal.

9. The Contributor agrees to read and correct any mistakes within the draft online version of the text that will be sent to the Contributor prior to publication, and to do within the timeframe stipulated by the Editor or those involved in the production of the Journal. Should the Contributor be unable to, or fail to, correct the electronic version of the article within such timeframe, Tate may undertake this task. If the Contributor fails to make any response within the time specified, the Editor may assume that the Contribution is fit for publication in the Journal or, alternatively, may decline to publish it. 

10. The Contributor is the beneficial owner of copyright in any images that the Contributor has authored and supplied as part of the Contribution free from claims of any kind.

11. The Contributor accepts that Tate can only make changes to the Contribution after publication in the rarest of circumstances and only to correct factual errors or mistakes. Requests from the Contributor to change any aspect of the Contribution following publication will be judged by the Editor, whose decision on all foregoing matters will be final and binding.
12. Tate agrees that the Contributor will be acknowledged as the author of the Contribution within the Journal.

13. The contents of Contribute Papers (www.tate.org.uk/about/our-work/tate-research/contribute-tate-papers) as amended from time to time are deemed to be incorporated in this Contribution Agreement. In the event of any conflict the terms of this Contribution Agreement shall prevail. 

Signed by the Contributor:
Signed on behalf of the Board of Trustees of the Tate Gallery:

Date:





Date:

Please return the completed and signed form to:  

Christopher Griffin, Collection Research Manager
Tate, Millbank, London SW1P 4RG 
email: christopher.griffin@tate.org.uk 
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